
Chicago City Treasurer’s Small Business Expo – October 7, 2011; UIC FORUM 

Workshop Presenters Application Form 

Thank you for your interest in presenting at the 2011 Chicago City Treasurer’s Small Business Expo. Please review the deadlines and requirements below. If you have any questions please e-mail sbe@cityofchicago.org.


Requirements:
· All workshop presenter applicants must send a copy of your Curriculum Vitae and a completed workshop presenter form via e-mail. Acceptable formats for applications include Microsoft Word and PDF. Completed applications should be sent to sbe@cityofchicago.org. 
· Some of the workshops will be in a panel format. Please indicate if you are willing to serve on a panel in your topic area. (Workshops will NOT have more than 3 panelists). All workshop sessions are 30 minutes with 15 minutes for Q & A. 
· As a presenter you are responsible for educating, empowering and inspiring small business owners. All presenters are asked to familiarize themselves with the workshop schedule and arrive 15 minutes  to the appropriate room prior to their presentation.

· All chosen presenters understand that there are no sales of products or services allowed at the Expo.


Deadlines: 
June 3, 2011:
Workshop Presentation Application Forms due (Incomplete submissions will not be considered) 
June 23, 2011:
Workshop presenters will be notified via e-mail.
June 30, 2011:
Selected workshop presenters must submit their PowerPoint presentation. 

July 30, 2011:
Selected Workshop presenters must submit their handout for approval. 



** Please answer the questions on page 2 as completely as possible. 
Proposed Workshop:

	Contact Information:
	

	Full Name (first, middle, last)
	     

	Company Name 
	     

	Address
	     

	Website 
	     

	E-mail Address
	     
	Phone Number
	     

	

	1. Workshop Title         

	

	2. Will you be willing to serve on a panel?           Yes  FORMCHECKBOX 
           No  FORMCHECKBOX 
           Doesn’t Matter  FORMCHECKBOX 


	

	3. Description of Workshop [200 words]  (Describe your workshop concept, and how it will the small  business owner or prospective small business owner)




	

	4. Objectives of Workshop [100 words]: 




	

	5. Have you presented before?  If so, where [100 words]? 



	

	6. Is there anything else that we should know about you and/or your business [100 words]? 
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